
       APPLICATION PROCESSING SHEET 
 
APPLICANT NAME/’S 
________________________________________________________________________ 
 
UNIT ADDRESS__________________________________________________________ 
 
AGREED RENTAL AMOUNT__________________ LEASE TERM_____________ 
 
DEPOSIT AMOUNT__________________ PET DEPOSIT_____________________ 
 
VERIFIED EMPLOYMENT 
________________________________________________________________________ 
________________________________________________________________________ 
 
VERIFIED RENTAL HISTORY 
________________________________________________________________________ 
________________________________________________________________________ 
 
OSCN.NET CHECK 
________________________________________________________________________ 
________________________________________________________________________ 
 
CREDIT/EVICTION CHECK 
_______________________________________________________________________ 
_______________________________________________________________________ 
 
APPROVED                                                                DENIED 
________________________                           ________________________ 
 
SIGN OFF WHEN READY TO MOVE IN    _______________________ 
 
DL/SS COPY ATTACHED  _____________ 
CREDIT/CRIMINAL REPORT ATTACHED          _____________ 
APPLICATION ATTACHED____________ 
 
APP FEE PAID _______________________________________ 
DEPOSIT(S) PAID ____________________________________ 
CONCESSION OR SPECIAL ___________________________ 
TOTAL MOVE IN MONIES NEEDED ___________________ 
MOVE IN DATE ______________________________________ 


